REQUISITION FORM FOR Non-SCS Email Devices



MEMPHIS CITY SCHOOLS
PORTABLE ELECTRONICS USAGE AGREEMENT (CELL PHONES, PDAs, AIR CARDS, ETC.)

The Technology Division will forward this form to the Internal Audit for processing after all signatures are acquired.
General Guidelines

1) All users who are requesting and/or using non SCS Email Devices, (currently only MCS issued Blackberry devices are supported), they must sign a District user agreement form.

2) Users agree that Information Technology has full access to wipe the device.  
3) Users agree that the device will have SCS district security policy applied to the device. 
4) Only Executive staff will be considered for setup of email delivery on non MCS Blackberry Email devices after approval of CIO due to cost of client access licenses.  

5) Active Sync is turned on but is not SUPPORTED by Information Technology.
6) Information Technology reserves the right to turn off ActiveSync Capabilities for SCS email accounts using NON-MCS email devices.

7) Technical Support is not provided for NON-SCS issued email devices. 

Internal Audit

1) The Division of Internal Audit shall have at, its discretion, the right to inspect, audit or examine on a test basis, the use of cell phones, and the disposition of all portable electronic devices as deemed necessary to safeguard the assets of MCS.

Agreement
MCS is not responsible for any loss of information on personal devices. I have read, understand and agree to comply with Memphis City Schools District’s Non-SCS email procedures.  
_______________________________
 
______________________
___________________
Employee Signature



Employee Name (Printed)


Date

901-734-7368
Phone Number 
______________________________





_________________

CIO Signature     







 

Date

Please FAX this back to 416-0114

Page 2 of 1

